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OapcTBeHHas OubnuoTekay, denepanbHbiM roCyO4apCTBEHHbIM OHOMKETHLIM yypexaeHnem «Poccuickas
HaumoHanbHas bubnuoTtekay, PenepanbHbiM roCyAapCTBEHHLIM BHOIKETHOM ydpexaeHnem «lpe3unaeHTc-
Kas 6ubnnorteka um. b.H. EnbumHay, ®enepanbHbiM rocyLapCTBEHHbIM OIOMKETHBIM YUpEeXOEHMEM HayKu
«BCcepoCCUncKnin MHCTUTYT Hay4YHOW 1 TEXHUYECKON MHbopMaLmmn POCCUCKON akageMnn Hayk»

2 BHECEH TexHu4eckum komuTeToM no craHgaptudauum TK 191 «HayuHo-TexHuuyeckas nHdopma-
uns, BMbNMoTeYHOE N M3gaTenbCcKoe Aenoy»

3 YTBEPXOEH W BBEJEH B AEVWCTBUE lMpukaszom deaepanbHOro areHTcTBa No TEXHUYECKOMY
perynmpoBaHunio n metponoruu ot 9 gekabps 2015 r. Ne 2127-ct

4 BBEJJEH BIMNEPBbIE

lpasuna npumeHeHuss Hacmosweao cmaHdapma ycmaHosneHbl 8 [OCT P 1.0—2012 (pasden 8).
WHgpopmayusi 06 usmeHeHuUsix K Hacmosuwemy cmaHOapmy nybnukyemcs 6 exe200HOM (Mo COCMOSHUK Ha
1 siHeapsi meKyue2o 2oda) uHghopmalyuoHHOM yKkalamere «HayuoHanbHblie cmaHdapmel», a oghuyuanbHbIU
meKcm U3MeHeHUlU U [10fNpasoKk — 8 EeXeMEeCAYHOM UHPOpPMauyuoOHHOM yka3zamerne «HayuoHanbHble
cmaHOapmel». B cnyyae nepecmMompa  (3aMeHbl) unu  OmMMeHbl  Hacmosiuweeo cmaHdapma
coomeemcmesyouwee ysedomieHue 6ydem onybnukoeaHo 86 bnuxaldweMm 8binycKe exemMecsyHo2o
UHbopmMayuoHHo20 ykazamesns «HauyuoHanbHble cmaHdapmbly. Coomeemcmsyrouas UHGopMayus,
ysedomrieHuUe u meKkcmabl pa3Mewyaromesi makxe 8 UHGhopmMayuoHHoOU cucmeme obuieao nosb308aHusi — Ha
ogpuyuansHoMm calime ®edepanbHO20 azeHmMcmea Mo MexXHU4YeCKoOMy peaynuposaHuo U Memporoauu 8
cemu lhmepHem (www.gost.ru)
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Cuctema cTaHAapToB No MHdopMauuu, GMGNMOTEYHOMY U U3AaTeNnbLCKOMY Aeny
ONEKTPOHHbIE OOKYMEHTbI

OcHOBHbIe BUAbl, BbIXOAHbIE CBeAEHUs!, TEXHONOIrM4YeCcKme xapakTepucTuku
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DaTta BBegeHua — 2016—07—01

1 O6bnactb npuMeHeHUs

HacTosaumn crtanaapT ycTaHaBnMBaeT OCHOBHbIE BUAbI 3MEKTPOHHbLIX JOKYMEHTOB, COOTBETCTBYIOLLME
ycnosusm pabotbl 61ubnmotek, HeobXoanMbIN Habop XapakTEPUCTUK, TEXHUKO-TEXHOMOMMYECKME napameTpbl,
MeTafaHHble 3NEKTPOHHbIX JOKYMEHTOB, MX BbIXOOHbIE CBEAEeHWSs; NPUBOOUT HEODXOAMMbIE TEPMUHBI U KX
onpeneneHus.

Hacrosauwmin ctaHaapT He pachnpoOCTPaHSeTCs Ha 3MEeKTPOHHbIE OKYMEHTbl U (POpMbl JOKYMEHTOB
cdhepbl ynpaeneHns v 4enonpou3BOACTBa, JOKYMEHThI, TPeOyoLLMe 3NEKTPOHHYIO NOAMUCH, KOMMbIOTEPHbIE
nporpaMmbl, AOKYMEHTbI M AaHHble, NpedHa3HavYeHHble WCKMIOYUTENBbHO AN KOMMbOTEPHON 06paboTky;
hMHaHCOBbIE OKYMEHTbI U JOKYMEHTbI OrpaHUYEHHOro pacnpoCTpaHeHus.

CraHgapT npegHasHayeH a8 opraHv3aumnin, ocyLecTBASIOLWMX BMbnnoTeqHo-nHMOPMaLNOHHYO Oes-
TENbHOCTb, OPraHOB Hay4YHO-TEXHUYECKOW MHOpMaLuUW, opraHu3aumi, opuLmanbHO BbiMyCcKalowmx B ny6-
nn4YHoe obpalleHne 3NeKTPOHHbIE JOKYMEHTbI C LieNbio X MacCOBOrO MCMOMb30BaHUS.

2 HopmaTuBHbIe CCbINKU

B HacTosiLEeM cTaHaapTe UCMOoMNb30BaHbl HOPMAaTUMBHbBIE CCbIMKU Ha creayrolimne cTaHaapTbl:

FOCT 7.1—2003 Cuctema cTaHOapToB No MHGopMaumm, dubnumotedHoMy n m3gatenbCKoMy Aeny.
Bubnuorpadmyeckas 3anuce. bubnuorpadguyeckoe onucanve. Obwmne TpeboBaHma 1 NpasBuna CocTaBneHns

FOCT 7.60—2003 Cuctema ctaHOapToB no vHdopMauun, BubnmoteyHoMy 1 uagatenbCKoMy Aeny.
WNanaHus. OcHoBHblE BUAbI. TEPMUHBI 1 oNpeaeneHns

FOCT 7.69—95 Cucrtema ctaHgapToB no uHdopmaumm, 6ubnmoTeyHomy u nsgarenbckoMy geny. Ay-
OvoBu3yarnbHble JOKYMEHTbl. OCHOBHbIE TEPMUWHbBI U ONpeaeneHns

FOCT 7.70—2003 Cuctema ctaHfapToB Mo uHdopmauun, BubnnuoteyHomMy v uagartenbCkoMy Aeny.
Onucanus 6a3 faHHbIX U MallMHOYMTaeMbIX MHCPOPMaLMOHHBLIX MaccuBoB. CocTaB 1 ob60o3HavYeHne xapakre-
PUCTUK

FOCT 7.73—96 Cuctema cTaHAapToB Mo MHMOpMaLUmm, BUBNUMOTEYHOMY 1 uaaaTensckomy aeny. Mo-
WCK 1 pacnpocTpaHeHne nHdopmaumn. TepMuHbl 1 onpeaeneHns

[OCT P 7.0.8—2013 Cuctema ctaHaapToB no nHdopmaumm, bubnmotedyHoMy 1 nsgarenbckomy Aeny.
[lenonpon3BoACTBO 1 apXuBHOE Aeno. TepMUHbI 1 ONpeaeneHns

FOCT P 7.0.83—2013 Cuctema ctaHgapToB Mo nHgopmauumn, GubnmuotedHoMy 1 nsgatenbCckomy ae-
ny. OnekTpoHHble n3aaHus. OCHOBHbIE BUAb! N BbIXOAHbIE CBEOEHUSA

FOCT P 52292—2004 ViHchopMaunoHHasi TEXHONOrMsA. ONEKTPOHHbIM 0BMeH nHdopmauunen. Tepmu-
Hbl U onpegenexHns

FOCT P UCO 15489-1—2007 Cuctema ctaHgapToB No vHdopMmaumm, 6ubnmotedHoMy 1 magartenb-
ckomy geny. Ynpasnernue gokymeHtamu. O6ime tpeboBaHms

FOCT P NCO 23081-1—2008 Cuctema cTaHAapToB No MHdopmaumm, GubnmotedyHomMy n mnanartenb-
ckomy feny. MNpouecchl ynpaeneHms JokymeHTamu. MetaganHble Ans AokymeHToB. Yacte 1. MpuHumnbl
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MpumeyaHue — MNpy NONb30BAHUM HACTOALMM CTaHAAPTOM LienecoobpasHo NpoBepuTb AEeNCTBUE CCbi-
NOYHbIX CTAHAAPTOB B MH(POPMALIMOHHOM cucTeMe OOLLero nomnb3oBaHus — Ha odumumnanbHom canTte defeparnsbHoro
areHTCTBa MO TEXHUYECKOMY PEryrnMpoBaHuI0O U METPONOruu B ceTu VIHTEPHET nnu no exerogHomy MHHOpMaLMOHHOMY
ykasateno «HauuoHanbHble CTaHAapTb», KOTOPbIA ONyBnMKoBaH Mo COCTOAHMIO Ha 1 AHBapPSA TEKyLero roga, u no Bbi-
nyckam exemecsiHHOro MHMOPMaLMOHHOro ykasatens «HauuoHanbHble cTaHgapTbi» 3a TeKylmin roa. Ecnu 3ameHeH
CCbINOYHbIA CTaHAapT, Ha KOTOpbIN JaHa HedaTUpPOBaHHasA CCbinka, TO PeKOMeHOYeTCs UCMOoMb30BaTb [AECTBYIOLLYIO
BEPCUIO 3TOrO CTaHAapTa C y4eTOM BCEX BHECEHHbIX B [aHHYI BEpPCU0 U3MeHeHWn. Ecnn 3aMeHeH CCbINOYHbIN CTaH-
0apT, Ha KOTOPbIN JaHa JaTMPOBaHHAasA CCbifka, TO PEKOMEHAYEeTCA UCMOoNb30BaTbh BEPCUIO 3TOrO CTaHdapTa C ykasaH-
HbIM BblllE rofloM yTBEPXAEHUs (MpUHATKSA). Ecnn nocne yTBepXAeHWUA HacTOSALLero ctaHgapTa B CCbIIOYHbIA CTaH-
0apT, Ha KOTOpbIt AaHa AaTUpOBaHHas CCbifika, BHECEHO M3MEHeHWe, 3aTparmBatollee MoSioXeHne, Ha KoTopoe AaHa
CCbINKa, TO 3TO MONOXEHWEe peKoMeHAyeTcs NpuUMeHsTe 6e3 ydeTa faHHOro uameHeHus. Ecnv cebinovHbIn cTaHpapT
OTMeHeH 6e3 3aMeHbl, TO MONOXEHME, B KOTOPOM [iaHa CCbifika Ha Hero, peKoMeHAyeTCsa NPUMEHSTL B 4acTu, He 3aTtpa-
rMBatoLLLEN BTY CCbISKY.

3 TepMuHbI U onpeaeneHus

B HacTosilem ctaHgapTe npuMeHeHbl TepmuHbl no TOCT 7.60, TOCT 7.69, TOCT 7.73, TOCT P 7.0.8,
FOCT P 7.0.83, TOCT P 52292, TOCT P NCO 15489-1, a Takke cnegyoLlime TeEpMUHbI C COOTBETCTBYIOLLM-
MU onpegeneHnsaMu:

3.1 apxuMBuMpoBaHUe 3MEKTPOHHOro AokyMeHTa: COXpaHeHWe JNEKTPOHHOTO AOKYMEHTa MINu ero
Konun B 060cobneHHOM (hU3MYECKOM WM NIOTMYECKOM MPOCTPAHCTBE AN1A HaLeXHOro AO0NroBpeMEHHOrO
XpaHeHusi U NOCMEenyHLLEro NCMNoNb30BaHUsA, NpU COBMIOAEHMN YCIOBUIA 3alunTbl MHOpMaLWS OT yTparhl,
BHECEHWUS U3MEHEHWUI 1 Oerpagaunn.

3.2 Bepcusi INEKTPOHHOro AokyMeHTa: PopmanbHO MOEHTUMIULMPOBEHHOE KavyeCTBEHHOE COCTOS-
HYe codepXXaHWA AMNeKTPOHHOrO AOKYMEHTa Ha onpeneneHHow ctaguu (atane) ero paspaboTku, copepxa-
LLiee AONOoNHEeHHble unr 06HOBNEHHbIE Marepuarnbi.

3.3 Busyanusauyma: OTobpaxeHune nHcopmaummn B 4OCTYMHOW AN BOCMPUATUSA YENOBEKOM hopMme.

3.4 BbIXOAHble CBeAEeHUA INEeKTPOHHOro fokyMeHTa: COBOKYMHOCTb AaHHbIX, BCECTOPOHHE Xapak-
TEPU3YIOLLMX SMNEKTPOHHbIN JOKYMEHT M NpeAHasHa4YeHHbIX Ans ero 0OHO3Ha4YHOoM naeHTudukaumm, ubnmo-
rpadomueckon 06paboTkM, CTaTUCTUYECKOTO ydYeTa 1 MHGOPMUPOBaHUS NoTpebuTeneil.

MpumeyaHne — BbIxogHble CBEAEHUSA 3NEKTPOHHOTO JOKYMEHTa COCTaBNAT YacTb €ro MeTaaHHbIX.

3.5 pocTyn K aneKTpoHHOMY AoKyMeHTY: ObpalleHne K 3NeKTPOHHOMY AOKYMEHTY, pa3MeLLeHHOMY
Ha yCTPOWCTBE, OT/IMYHOM OT YCTPOMCTBA NOMb30BaTENs.

3.6 upgeHTUUKaTOP INMEKTPOHHOro AOoKyMeHTa: [pun3Hak aneKTpPOHHOro JOKYMEHTa, KOTOpbI Of-
HO3HA4YHO onpenenseT JOKYMEHT.

MpumevyaHue — oeHtudukatop MoxeT BbiTb Ntoboro TMna (Mo ycMoTpeHuto npasoobnagatens aneKTpoH-
HOro AOKYMEHTa,; onepartopa XpaHunuiia 3NMeKTPOHHbIX JOKYMEHTOB U T.,El.). quHTVICbVIKaTopOM MOTyT BbICTYyNaTb LUMb—
poBbie, 6yKBeHHbIe U COCTaBHble MPU3HAKW, HanpuMmep, Ha OCHOBE 3aperncTpupoBaHHbIX MﬂeHTMCbVIKaTOpOB Unn Ko-
poB ISBN, ISSN, ISMN, DOI.

3.7 noeHTUUKALUA INIeKTPOHHOIO AOKYMeHTa: AHanu3 9neKTpOHHOro AOKYMEHTa Mo YHUKarbHO-
MY MPU3HaKY C LEenbo OMo3HaHUs OKYMEHTa, OTHECEHUSI K KOHKPETHOMY Kriaccy/Buay, TUmy.

3.8 uHdopmaumoHHas eguHuua: ®ann unu Habop gannos, paccmaTpMBaeMbln Kak eguHoe Lienoe
O NpefCcTaBneHns CoaepKaHns.

3.9 KoHBepTUpoBaHue: FlpeobpasoBaHme AaHHbIX U3 ofHOro chopmaTa B ApYron, 06bIMHO C COXpaHe-
HMWEM OCHOBHOIO JTOTMYECKU-CTPYKTYPHOTO COAEPXaHMA UHpopMaLnu.

3.10 KOHTEKCT 3MeKTPOHHOro AoKyMeHTa: CBeaeHna 06 0b6CcTossTeNnbCTBaxX Co3aaHus, KOHTPOns, Mc-
Norb30BaHWsl, XpaHeHUs: U ynpaBneHns 3NeKTPOHHbIM JOKYMEHTOM, a Takke CBedEeHUs O ero B3aMMOCBA3AX
C ApPYrMMun NoaoBHbLIMU JOKYMEHTaMMU.

3.11 KonupoBaHWe 3NIEKTPOHHOro AOKyMeHTa: [lpouecc MOBTOPEHUA 3MEeKTPOHHOro [OKYyMeHTa
cnocoboMm, OTNNYHBIM OT crocoba ero cos3gaHus 6e3 kaknx-nmbo NoTepb CTPYKTYPbI UMW COAEPKAHMS.

3.12 meTtapaHHble: CTPYKTYpUpPOBaHHbIE AaHHble, OMUChIBAIOLLME KOHTEKCT, CoAepXKaHne 1 CTPYKTypy
QMNEKTPOHHOIo AOKYMEHTa, npedHasHadeHHble Ans ero uaeHTUuduKaumMm n rnoucka, a TaKke MpoLuecchb
yrpaBrieHnsi Ha NPOTSXKEHUN BCETO KM3HEHHOTO LiMKIa OKYMEHTa.

3.13 Heony6NMKOBaHHbLIA 3NEKTPOHHbIA AOKYMEHT: 3MeKTPOHHbIN AOKYMEHT, He npolueiwmni pe-
[OaKUMOHHO-N34aTeNbCKY NOATOTOBKY M HE pacCYUTaHHbIA Ha LUMPOKOE pacnpocTpaHeHue,

3.14 obHapoAoOBaHHbIA 3NIEKTPOHHbIN OOKYMEHT: JNEeKTPOHHbIN LOKYMEHT, NpaBOMEpHO BBELEH-
HbI B rpakaaHckuii 060poT 1 nybnmnyHo NpefocTaBneHHbI Ans BCeOBLLEero cBeAeHNs B JOCTYN NyTeM pas-
MelleHns Ha Nbom HocuTene nHopMaumm nnn Yepes NHPoPMaLNOHHO-TENEKOMMYHUKALIMOHHbIE CETH.

MpumevyaHund

1 OBHapofoBaHHbIA AOKYMEHT, He MpoLUeLniA pefakuMoHHOW o6paboTkv 1 He UMEILLMIA B CBOMX METaJaHHbIX

cBefieHui 06 uanartene, He nveeT cTaTtyca Ony6ﬂVIKOBaHHOI'O OOKYyMeHTa.
2 ,D,OKyMeHTbI, HenpaBoMepHO npeacTaBneHHble OnA BCeOoOLero CBeAeHUs, He MoanexaT MCMNOMb30BaHUIO B

2
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chepe nHdopmMaLumu, BMBnMoTEYHOro 1M M3OaTENBLCKOrO Aena u B HacTosLEM CTaHAapTe HE paccMaTpUBaloTCSA.

3.15 ony6nMKOBaHHbIN 3IEKTPOHHbIA AOKYMEHT: ONEeKTPOHHbIN AOKYMEHT, NpoLleawmn peaakum-
OHHO-M3AaTeNnbCKy 06paboTky, MMEKLWNIN BbIXOAHbIE AaHHbIE U NPeAHa3Ha4YeHHbIM AN ny6nnyHoro 4ocTy-
na Ha NboM HocuTene Hopmaumm nnm Yepes NHHOPMaLNOHHO-TENEKOMMYHUKALIMOHHbIE CETW.

MpumeyaHus

1 OBHapoaoBaHHbIN AOKYMEHT, He MPOLUeALWN peaakLMOHHON 06paboTkv U He UMEKLWUA B CBOUX MeTafaHHbIX
cBefleHuin 06 uagartene, He UMeeT cTaTyca onybnMKOBaHHOIO AOKYMEHTA.

2 OnybnuKoBaHHbIM 3NEKTPOHHBIN JOKYMEHT, NpeAHa3Ha4YeHHbIn AN1A pacnpoCcTpaHeHUs B HEM3MEHHOM BUAE, AB-
NAETCS ANEeKTPOHHbIM U3AaHUEM.

3.16 oTKkpbITbIN hopMmaT: CBOOOAHAS OT NMUUEH3NOHHbBIX OrPaHUYEeHUI NPU UCNONb3oBaHUKN obLue-
JOCTynHas crneundukaums (CTaHaapT) XpaHeHns UNgPOBLIX AaHHbIX, NO3BOMSLWASA NEPEeHOCUTb UX C 04-
HOWM NporpamMmmHon nnatdopmbl Ha Apyryto 6e3 nckaxernunst Popmbl, CTPYKTYPbl, COAEPXKaHUSA.

MpumevyaHus

1 OTKpbITLIA hopMaT He ToXaeCTBEHEH CBOOOAHON NULIEH3NM Ha UCMOABL30BaHNME.

2 OTKPBLITOCTb 3aKMoYaeTcs B AOCTYNHOCTU CneuudmrKaLmii 1 COOTBETCTBUM OTKPLITOrO popMata 3neKkTPOHHOTOo
[IOKyMEHTa, NoHATME cBOGOAbI OTHOCUTCS K Nepefaye Npas U ABNSETCH OAHON U3 Moaenen NULEeH3NPOBaHNS.

3.17 ouucppoBka (oundpoBbIBaHUE): TEXHONOMMS CO3AAHMSA KOMUW aHaroroBoro JOKyMeHTa B LmMd-
poBoW hopme.

3.18 pa3mep 3NeKTPOHHOro AOKyMeHTa (channa): ABTomMaTU4eCKU onpefensemMoe KOMMbTEPOM
KOnM4ecTBO MHGOpmaumn B danne (unn gannax, obpasyromx 3NEKTPOHHbIM JOKYMEHT) B CTaHAaPTHbLIX
eanHuLax.

MpumevyaHusa

1 CTaHLlapTHblMM eJnHnLlaMun namepeHua pasMmepa 3NeKTPOHHbIX 00BEKTOB SABMSAKTCS npou3BoaHble OT NOHATUA
«BanTy», Hanpumep, kunobant, merabant, rurabanT.

2 ®akTtuyeckuit o6bEM OMCKOBOrO MPOCTPAHCTBA, 3aHUMaemMoro annom, 3aBUCUT OT KOHKPETHOW hanrnoBon
CUCTEMBbI.

3.19 pedakumsa 3rIeKTPOHHOIO AOKYMeHTa: VicnpaBneHHbI BapuaHT CyLLEeCTBYIOLLErO 3M1eKTPOHHOMO
[JOKYMEHTa WUnu OOHOWM M3 ero Bepcuii (nokanmsaums; nameHeHme opmbl/oopMneHns; HenpuHLUNuanbHble
N3MEHEHUsI CofepXKaHus, He Bedyllune K KayeCTBEHHOMY npeobpasoBaHuio, HanpuMmep, ucrnpasneHne oLwu-
0ok, nepecTaHoBKa ab3aues 1 T.4.).

MpumevyaHune — Pegakuus anekTPOHHOrO JOKYMEHTa MOXeT He UMeTb 06a3aTenbHOro hopManbHOro MaeH-
Tudmkartopa.

3.20 peKBU3UT INEKTPOHHOIo AoKyMeHTa: O6s3aTenbHbIN 3NeMeHT MeTagaHHbIX 3NEKTPOHHOrO A0-
KyMeHTa, KOTOpbIV COOEPXMUT KOHKPETHYIO XapakTepuUCTUKY JOKYMEHTa, UMEET UMSA U 3Ha4YeHMe.

3.21 copepxaHue (KOHTEHT) 3NIeKTPOHHOro foKyMeHTa: VIHopmaumsa (cBeaeHus), coaepxallascs
B [IOKYMEHTE ¥ oTpaxatrLlas ero CMblCr, He3aBMCUMO OT (POPMbl NPEACTaBNeHUs 3TOM MHAOPMaLIUN.

3.22 coxpaHeHue 3NeKTPOHHOro AoKyMeHTa: Komnnekc mep, npeanpuHUMaeMbix Ans COXpaHeHus
BHELLIHEero Buaa, yHKLMOHANbHOCTY U COAEPXKaHUSA ANEKTPOHHOIO AOKYMEHTA.

3.23 cxema MeTafaHHbIX: YHUDULMPOBaAHHbIE HAOOP M CTPYKTypa NPEeACTaBMNeHns 3NeMeHTOB MeTa-
[AaHHbIX, NpeaHa3HavYeHHbIN ANa opManbHOr0 ONMCaHNUS ANEKTPOHHbIX JOKYMEHTOB.

3.24 chopmaTt gaHHbIX: KoHKpeTHas dopma npencTaBneHus OaHHbIX, B KOTOPOM YCTaHOBMEHbI orpa-
HUYEHUST TUNA AaHHbIX.

MpumevyaHune — dopmar danna aBnaAeTcs YacTHOM hopmon bopmaTa AaHHbIX.

3.25 chopmat anekTPOHHOro AokymeHTa (channa): OnpegeneHHas cneumdukaums, onucbiBaroLLas
CTPYKTYpYy (banna, B COOTBETCTBUM C KOTOPOW OCYLLECTBSETCA €ro MHTepnperaums, nepegada no cetn B
BMAE NOTOKA AaHHbIX N XpaHEHWe.

3.26 UenoCTHOCTb 3MNEeKTPOHHOro AOKYMeHTa: XapakTepucTuka (COCTOsIHME) 3MEKTPOHHOIO AOKY-
MeHTa, NpegycMmaTtpuBatoLlas nonHOTY U HEM3MEHHOCTb €ro CoaepXaHus U oOpPMMeHNs, a TaKke rapaHTu-
pytolasi KOHTPONb M (OUKCMPOBAHWE MO YCTAHOBMEHHbIM NpaBunamM BCEX, BHOCMMbIX B AOKYMEHT M3MeHe-
HUI, JONONHEHUA N yOaneHWN.

3.27
3NEKTPOHHbLIW OOKYMEHT: [JOKYMEHT B LMMOPOBON hopMe, ONS MCMONb30BaHUS KOTOPOro HeobXxo-

OnMbl CpeacTea BbIYMCIUTENBHOMN TEXHUKM UMW UHbIE Creumnanm3anpoBaHHble YCTPOUCTBA A1 BOCMPOU3-
BeleHNA TEeKCTa, 3BYyKa, M306pa)KeH|/|ﬂZ

[FOCT P 7.0.83, nyHkT 3.1]

3.28 3neKTpPOHHbIA HOCUTENb WH(OPMaLUUKU/INEKTPOHHbLIA HOCUTENb AaHHbIX: MartepuanbHbin
00BEKT, UCNONb3yeMbIN NS 3anncK, XpaHeHust 1 BOCNpou3BeaeHUs LMdPOBON UHOpMaLnn.




rOCT P 7.0.95—2015

4 CTpyKTypa ¥ CBOMCTBA 3NIEKTPOHHbIX JOKYMEHTOB

4.1 MNopn aneKTPOHHbIM (MHOPMAaLMOHHbLIM) PECYPCOM MOHUMAIOTCS AMEeKTPOHHbIE AaHHble (MHAOop-
Mauus B BUAE 4ucen, OyKB, CUMBOMOB, N306paXKeHWI, 3BYKOB UMK MX KOMOMHaLWIN) 1 nogaepxuBatolme nx
NPOrpaMMHO-TEXHONOMMYECKMNEe CPeaCcTBa.

4.2 Top aneKTpoHHbIM 06BEKTOM MOHUMaEeTCs hain (COBOKYNHOCTb hannos), GopMUpyeMbI B KOM-
NbIOTEPHOW MporpamMmme Nnonb3oBaTenst unM B aBTOMaTsMpoBaHHOW CUCTEME U CoAepXalumin B 3admKcmpo-
BaHHOM Bue AaHHble, NpefHa3HaYeHHble AN BOCMIPUSTISA C MOMOLLLI0 CPEACTB BblYUCIUTENBHON TEXHUKN.

4.3 OneKTPOHHbIV AOKYMEHT obrnagaeT npusHakaMmu no hopme NpeacTaBneHus:

- BHYTPEHHee NpeAcTaBrieHme;

- BHELUHee npeacTaBnexHune.

MpumevyaHus

1 BHyTpeHHMM npegcraBneHnemM ABnNAeTCA KoOgupoBaHHaA 3anucb I/IHCbOpMaLI,MI/I, co3gaBaemMasa U BoCrnpuHnmae-
Mas NporpaMmmMHoO-TEXHONMOrM4YeCKMMun cpecteamu.

2 BHewHum npeacraBneHnemM aBnaeTcA BocnpoussegeHue SheKTpOHHOFO OOKYyMeHTa B npmroaHoﬁ Aana Bocnpu-
ATUA YEenoBEKOM (hopMme.

4.4 CocTaB 3MNeKTPOHHOrO AOKYMeHTa:

- cofepxaTenbHasa 4acTb (KOHTEHT);

- PEKBU3UTHASA YacTb (MeTagaHHbIe).

MpumeyvyaHus

1 CopepxaTtenbHas 4acTb MOXET COCTOSTh (pasfenbHO unu B nobom coveTanumn) n3 TeKCTOBOM, n3obpasuTernb-
HOW, ayano, MynbTUMEOUNHON MHGOPMaLUK.

2 PeKBU3UTHAsA 4YacTb COCTOUT U3 CTPYKTYPUPOBAHHOMO NO Ha3HavyeHuto Habopa pekBU3NUTOB, Kax bl U3 KOTOPbIX
UMEET yHMKanbHble XapakTepucTukK (Hanpumep, UM, pasvep).

3 Baammoaeﬁcmme yacrem ONEKTPOHHOro AOKYMEeHTa obecneumBaeTcA COOTBETCTBYHLUMMU NPOrPaMMHO-TEXHO-
NIorM4ecknumMun cpeictsamMu.

4.5 CTpyKTypa 3NeKTPOHHOIO JOKYMEHTa:

- manyeckas Unm TexHu4eckas CTPyKTypa;

- iornyeckas CTpykTypa (OTHOLLEHUS MeXay 3reMeHTaMu, COCTaBNSIOWMMU JOKYMEHT).

4.6 Tof XU3HEHHbLIM LIMKIIOM 3MEeKTPOHHOTO JOKYMEHTa MOHUMAaeTCs MocrnenoBaTeribHOCTb COBbITUIA,
KOTOpasi CONPOBOXAAET CO34aHMe M UCMOMb30BaHNe 3NEKTPOHHOTO AOKYMEHTa.

5 Buabl 3neKTPOHHbIX JOKYMEHTOB

OneKTPOHHbIE JOKYMEHTbI KIaccUULMPYHOTCS creayolimm obpasom:

5.1 o npupone 0CHOBHON MHOpMaLUK:

- Ha TEKCTOBbIA 3MEKTPOHHbIA AOKYMEHT — 3MEKTPOHHbIV JOKYMEHT, OCHOBY COAEp)KaHuA KOTOpPOro
cocTaBnseT TekcToBas MHopmauus;

- Ha N300pasnTenbHbIN 3NEKTPOHHbBIM AOKYMEHT — 3NIEKTPOHHbLIV JOKYMEHT, OCHOBY KOTOPOro COCTaB-
nAT UenocTHble (rpaduyeckne) obpasbl 06bEKTOB, NpeacTaBneHHbIe B (hopMe, He npedycMmaTtpuBatoLen
NMOCMMBOIbHOM 06paboTku;

- Ha 3NEeKTPOHHbIN ayaANOLOKYMEHT — 3MEKTPOHHbIA OOKYMEHT, COAepXaHne KOTOpOoro cocraBnsaeT
nHdpopmaumsa B hopMe, NpegHasHayvyeHHoN A8 NPoCyLIVBaHnS;

- Ha MYNbTUMELVNHBIA 3NEKTPOHHbLIA OOKYMEHT — 3MEKTPOHHbIN [OKYMEHT, B KOTOPOM 3MeMeHTbl
pasnvM4yHON NpMPOLbl OCHOBHOM MHGOPMAaLMN BOCMPON3BOAATCSH B3aUMOCBS3aHO MPW NOMOLLK COOTBETCT-
BYHOLLNX NPOrpamMMHO-TEXHONOMMYECKNX CPeacTB.

MpumevaHuns

1K M306paBMTeanblM OOKYMEeHTaM OTHOCATCA rpacbmqecme ONEKTPOHHbIE JOKYMEHTbI, coAep)XXaHue KOTOPbIX
COCTaBnAeT BU3yanbHoe npeacTaBneHne o6beKToB, Harpumep, B BUAe pacTPOBOW N BEKTOPHOW rpaduki.

2 K M306pa3MTeﬂbelM OOKYMEHTaM OTHOCATCA J3JIEKTPOHHbIE OOKYMEHTbI, CoOAep)KaHne KOTOPbIX COCTaBnAeT UH-
q)opmauvm B cbopme nocnegoBaTesibHbIX CBA3aHHbIX 3N1eMEHTOB, NpeactaBfeHne KOTOporo BOCNpuHUMaeTCA B OABU-
XKeHUu.

3 TeKCcTOBble ANEeKTPOHHbIE [JOKYMEHTbI MOTyT cofep)XaTb OTAerNbHble 3anemMeHTbl rpaduyeckux obpasos obbek-
TOB. Takue OOKYMEHTbI COCTaBnAKT OTAENbHbIN NOAKMNACC TEKCTOBbIX OOKYMEeHTOB, ONnd npeacrtaBneHna KOTopbiX Tpe6y-
I0TCSi CpefCcTBa KOMMbIOTEPHON rpadoviku.

4 306pasuTternbHbie 3NeKTPOHHbIE JOKYMEHTbI MOTyT Takke CoaepXaTb TEKCTOBYO MHAOPMaLUIO.

5.2 o cocTaBy 3NeMeHTOB: .

- Ha OHOPOAHbIN ANEKTPOHHbBIN JOKYMEHT, COCTOSILLMIA M3 OGBEKTOB OAHOM 3HAKOBOW NPUPOAbI U OAu-
HaKOBbIX ANHAMUYECKMX XapaKTePUCTUK;

- Ha pasHOPOAHLIV (CMeLLaHHbIN) 3NEeKTPOHHbIV JOKYMEHT, UMEIOLLMIA B CBOEM COCTaBe 06beKThl pas-
FNINYHOW 3HAKOBOW NPUPOAbI 1 PasHbIX AMHAMUYECKUX XapaKTEPUCTUK.



rOCT P 7.0.95—2015

5.3 Mo AMHaMUYECKUM XapaKTepUCTUKaM:

- Ha CTaTUYHbIN 3MEKTPOHHbBIA JOKYMEHT — 3MEKTPOHHbIV JOKYMEHT, BHELlHee npencTaBfieHne KoTo-
pOro HEM3MEHHO BO BPeMEHM (HEMOMBWKHO);

- Ha AVHAMWYHbIN 3NEKTPOHHbIV JOKYMEHT — 3MEKTPOHHbIV AOKYMEHT, CoAepXaluyin uHopmaumnio B
dhopme nocrefoBaTerlbHbIX CBA3AHHbLIX 3NIEMEHTOB, U MPeACTaBneHne KOTOporo N3MEHSEeTCH BO BPEMEHN
(BOCTIPUHUMAETCA B ABWKEHMUM).

MpumeyaHne — Ecnu OOKYMEHT MMeET CMELIaHHbIi COCTaB MO AMHAMUYECKUM XapakTepucTukam, ero
OTHOCAT K AUHAMUYHBIM 3NTEKTPOHHbLIM OOKYyMEHTaM.

5.4 o Konu4ecTBy AMEMEHTOB:

- Ha NPOCTOM 3MEKTPOHHbIV JOKYMEHT, peanu3oBaHHbIvi B BUAE OOHOro anna;

- Ha COCTaBHOM 3MEKTPOHHbLIN OOKYMEHT, peanusoBaHHbIi B BUAe Habopa dannos, COCTOALLMX M3 He-
CKOINBKUX MHCHOPMALMOHHbBIX eANHWL.

MpumeyaHue — Habop ainoB MOXeT COCTOATb U3 OOHOPOAHBLIX MU PasHOPOAHbLIX MHOPMAaLMOHHBIX
enHUL, CBA3aHHbIX UITN HE CBA3AHHbIX OAPYr C APYroM nNpAamMbIMn CChlNKamn.

5.5 No CTpyKType KOHTEeHTa:

- Ha MUHENHbIN 3NEKTPOHHBIA [OKYMEHT C NoCrnefoBaTenbHON NMMHENHOW CBA3bI0 UH(OPMAaLNOHHbBIX
eOvHUL, (Hanpumep, SNeKTPOHHas KHUra);

- Ha MMNEpPCCbINOYHbIA 3MEKTPOHHbIV JOKYMEHT C MPOCTPAaHCTBEHHOW HENMHENHON CMCTEMOWN CChINIOY-
HbIX OTHOLLIEHWN.

5.6 Mo NpOMCXOXOEHUIO KOHTEHTA:

- HA CaMOCTOSTEMbHbLIN ANEKTPOHHbLIN OOKYMEHT (4OKYMEHT, CO3[aHHbIN M3HavanbHO B LUMPOBOW
popme);

- Ha KOMWIO aHanoroBoro OKyMeHTa (paHee He NpefCcTaBEHHOro B 3NIEKTPOHHOMN hopMe);

- Ha pefaKumMio 3NEKTPOHHOMO AOKYMEHTA;

- Ha BEPCUIO ANEKTPOHHOIO JOKYMEHTA.

5.7 T1o0 COOTHOLLEHUIO C UCXOOHBIM UCTOYHMKOM:

- Ha CaMOCTOSATENbHbIN ANEKTPOHHbLIN JOKYMEHT, CO3[aHHbIN BNepBbie B 3M1EKTPOHHON hOpME;

- Ha KOMWI0 3MEeKTPOHHOro AOKYMEHTa, NOA4 KOTOPOW MOHMMAaEeTCA pesynbTaT npolecca noBTOpeHus
3NEKTPOHHOrO [JOKYMEHTa CnocoboM, OTMNYHBLIM OT Crnocoba ero cosfaHus;

MpumevaHunsa

1 Mpw co3naHnm KoNum BO3MOXHO U3MeHeHMe hopMbl, ODOPMIIEHNs, hopMata 1 T.M., HO He ero coAepXXaHus.

2 KonwposaHMe npou3BOaANTCA KaK C aHanoroBoro (LI,MCprBaFI KOMUgA aHarnoroBoro ,EI,OIQ/MeHTa), TaK U C 3nek-
TPOHHOIO JOKYMEHTa — C OpuUrnHana, Bepcumn, peaakuun, apyroun Kkonuu.

- Ha KOMMUMSALMIO 3NEKTPOHHOro [OKYMEeHTa (COCTaBrieHMe KOHTEHTa 3MEeKTPOHHOro AOKYMEeHTa Ha
OCHOBE WCMONb30BaHUA/3aUMCTBOBAHMS AaHHbIX U3 YXKE CYLLECTBYHOLLMX 3NEKTPOHHbIX JOKYMEHTOB);

- Ha KOHBEPTUPOBAaHHbIA 3MEKTPOHHbIVI AOKYMEHT (NepeBOa 3MEKTPOHHOro [OKyMeHTa W3 O4HOro
dopmarta B Apyrow);

- Ha TPaHCMOPMMPOBAHHbIN 3MEKTPOHHBLIA [OKYMEHT (LOKYMEHT, NepeBeaeHHbI U3 OOHON 3HAKOBOW
CUCTEMbI B APYTYI0). R

Mpumevyanne — K HavbBonee pacrnpocTpaHeHHbIM criocobam TpaHchopmaumm OTHOCSIT aBTOMAaTUYECKOE
pacno3HaBaHue TekcTa, pedu; aBToMaTU4eCcknn nepeBon TEKCTa; aBTOMaTU4eCKNUN CUHTE3 peYin.

6 TexHONOrM4Yeckmne xapakTepuCcTUKU 3NIEKTPOHHOIo AOKYMeHTa

6.1 TexHOnornyeckne xapakTepUCTMKM SMEKTPOHHOIO JOKYMeHTa 0bpa3oBaHbl TUMOM AaHHbIX, MaTte-
puanbHon OPMON HOCUTENs, cpenon OblTOBaHUA, NPOrpaMmMHoO-annapaTHon cpefow, opmaramu xpaHe-
HWUS1 N NPEACTaBEHNs.

6.2 B 4ncno TMNOB AaHHbIX, 06pasyloLmnX SMNeKTPOHHbIN JOKYMEHT, BXOASAT: undpa, 3Hak, byksa; cre-
umanbHbie aremMeHTbl 0hopMIIeHNst (HanpyuMep, CNncky, Tabnuubl); pasnmyHble TUMbl 300PaKeHNI (CTaTny-
HOE UMK AVHaMWYHOe), ayaNOoLaHHble, BUAEOAAHHbIE.

6.3 Cpena 6bITOBaHMS! ANEKTPOHHOTO JOKYMEHTa OMNpeaensaercs TEXHOMOorMe ero pacnpocTpaHeHms,
pPeXvMOM JOCTYyra 1 XxapakTepoM B3anMOLENCTBUSA C NOMb30BaTeNeMm. \

6.3.1 OneKkTpoHHble JOKYMEHTbI MO TEXHOMOrMM pacnpoCcTpaHeHus:

- NIOKarnbHbIA 3NEeKTPOHHbIN JOKYMEHT, NpeaHa3HaqYeHHbIN AA UCTIONb30BaHNA B PEXMME NOKarbHOro
[0CTyNa 1 pacrnpocTpaHseMblii B BUAE MOSHTUYHBIX 3K3EMMNAPOB (TUpaxa) Ha CbeMHbIX MallVHOYMTaeMbIX
HocUTenaX uunu dannos ANa UCNoNb30BaHMS Ha CneLnanManpoBaHHbIX YCTPOMUCTBaxX ANs BOCNpousBese-
HUA TeKCTa, 3BYKa, M306paxeHns;

- BNEKTPOHHbIA JOKYMEHT CETEBOIO pPacnpoCTpaHeHus, yaarneHHbIn 4OCTYN K KOTOPOMY OCYLLeCTBs-
eTcs C [pYroro KoMMblTepa, WM MHOro Cheuuanv3vpoBaHHOro YCTPOWCTBa 4Yepes3 MHMOPMaLMOHHO-
TEeNeKOMMYHUKaUUOHHbIE CETU;

- BMNEKTPOHHbIV [OKYMEHT KOMMMEKCHOro pacrnpocTpaHeHns, 4acTb 3/1€MEHTOB KOTOPOro rnpeiHasHa-
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yeHa 0N MOKanbHOro MCNONb30BaHWUs, Opyras YacTb 3NEeMEHTOB MpedHasHadeHa Ana pacnpocTpaHeHus
Yyepes MHHOPMAaLMOHHO-TENEKOMMYHUKALNOHHbIE CETU.

6.3.2 3neKTpOHHble JOKYMEHTbI MO PEXMMY JocTyna:

- OTKPbITbI JOCTYM;

- OrPaHMNYEHHbIV JOCTYM.

6.3.3 OneKTPOHHbIE JOKYMEHTbI MO XapakTepy B3avMOOENCTBUSA C MOMb3oBaTenem:

- [EeTePMUHUPOBEHHbIN IMEKTPOHHBIA [AOKYMEHT, Cnocob B3auMOLEWCTBUA C KOTOPbIM OfpeaeneH
NPOU3BOAUTENEM U HE MOXET ObiTb M3MEHEH MOMb30BaTENEM.

- UHTEpaKTUBHbIN (HEOETEPMUHVMPOBAHHbIA) 3MEKTPOHHBIV AOKYMEHT, cnocob B3aMMoaencTensa C Ko-
TOPbIM MPSIMO MNY KOCBEHHO yCTaHaBNMBaETCA MOMb3oBaTenieM B COOTBETCTBUM C €ro MHTepecamu, Lens-
MW, YPOBHEM MOAFOTOBKM U T. M. HA OCHOBE MH(OPMaLWK 1 C NMOMOLLIbIO aNTOPUTMOB, OMNpeaeeHHbIX Npou3-
BOAMTENEM.

6.4 TexHonorndyeckoe obecnevyeHne aNeKTPOHHOro JOKYMEHTa BKITHOYaET MHOPMALIMOHHO-TEXHOMOI-
YECKYI0 KOHCTPYKLMIO, YCINIOBUSI BOCNPOM3BeAeHUs!, NNaThopMy-1 Crnocob ero yCTaHOBKM.

6.4.1 MHopMaLMOHHO-TeXHOMorM4eckast KoHCTpykumnsa — no NOCT P 7.0.83.

6.4.2 o ycrnoBusim BOCMPOU3BELAEHNSA BbIAENAIOT:

- NNaTtopMO3aBUCKMbIE SIEKTPOHHbIE OOKYMEHTbI, [4OCTYMNHbIE Af18 MPOCMOTpa Ha O4HOW annapart-
HOW nNnatdopmMe U/unn onepaumoHHON CUCTEME;

- NNaTgopMOoHe3aBMCHMMbIE (KpoccrnnaTOPMEHHbIE) ANEKTPOHHbIE AOKYMEHTbI, JOCTYMNHbIE AMA Npo-
cMoTpa Gonee YeM Ha OfHON annapaTtHon nnaTopme n/mnu onepaLmoHHON CUCTEME.

6.4.3 No cnocoby yCTaHOBKM:

- [IOKYMEHT, BOCMPOM3BOAMMbIA ©Ge3 YCTAHOBKM Ha XECTKUM OMCK KOMMbloTepa — aBTOMaTtuyeckoe
BOCMpPOU3BeAeHNe OOKYMEHTa UM BOCTIPOM3BEAEHME JOKYMEHTa npu Bbibope dawvna nunm Cebinku,

- [JOKYMEHT, BOCMPOM3BOAVMBIA C YCTAHOBKOWM Ha XECTKUI AMNCK KOMMbOTEPa — BLINOMHEHNE OenCT-
BWI MO YCTAHOBKE MPOrpamMMHO-TEXHOMOrMYECKOro cpeacTsa A NocneayoLero BOCrpousseaeHus.

7 UoeHTUdMKauma 3NeKTPOHHOIo AOKYMeHTa

7.1 Tunbl MeTagaHHbIX:

- onucaTenbHble MeTafaHHble (OaHHble Ons MouMcKa M MAEHTUMUKaUUWU CoOEep)KaHUA 3MEeKTPOHHOro
OOKyMeHTa);

- CTPYKTYpHble MeTafiaHHble (OaHHble O TOM, KaknuMm 06pasoM pacronoXeHbl U COeAVHEHb! AMEMEHTbI
copepxaHus);

- aIMMHUCTPaTMBHbIE MeTafaHHble (OaHHble Ans ynpaBneHus 1 obecrnevyeHns COXPaHHOCTU JrekK-
TPOHHOIO [OKYMEHTA, BKITH0Yas TEXHUYECKME 1 NPaBOBbIe acnekTbl);

- WOEHTUMDUKALMOHHbIE METAZlaHHbIe (faHHble, KOTOPblE OAHO3HAYHO ONpPeaenstoT 0OBLEKT).

7.2 Tvnbl peKBU3UTOB 3MEKTPOHHOIO JOKYMEHTa:

- CNpaBOYHbIE PEKBU3WUTHI 3MEKTPOHHOIO JOKYMEHTa BKITHOHAKOT PEeKBU3UTbI, UHTEpPNpeTaLns KOTOpbIX
He 3aBUCUT OT KOHKPETHOW peanusaunn 3feKTPOHHOro OKYMEHTa,;

- CEPBUCHbIE PEKBU3NTLI ANEKTPOHHOTO AOKYMEHTA, MO, KOTOPbIMU MOHUMAIOT PEKBU3UTLI, UHTEpPNpe-
Taumsl KOTOPOro oBGycroBrieHa KOHKPETHOWM peanusaumen ANeKTPOHHOIo JOKYMEeHTa B KOHKPETHOW cpefe ero
CyLLECTBOBaHWS. '

MpumedvyaHue — K CepBUCHbIM PEeKBM3UTAM OTHOCHAT «uMs banna», «aaTa cosfdaHusa danna», «pasmep
tannar.

7.3 PekBU3UTbI 3NEKTPOHHOIO JOKYMEHTa COCTOAT U3 ABYX YacTeu:

- MepeMeHHasi 4acTb PEKBM3UTOB [OKYMEHTa, KOTOpas COOTBETCTBYET €ro >KU3HEHHOMY LMKy
(LpndT, paspelleHmne, CTENEHb CXaThs);

- NMOCTOSAHHAsA YacTb PEKBU3UTOB AOKYMEHTA, KOTOpas OTpakaeT CYLUHOCTb OOKyMeHTa U ero MHauBu-
AyarnbHble 0COBEHHOCTY (coaepXaHuve, aara co3aaHna u T.4.).

7.4 BbiXoaHble CBEOEHUS 3MEKTPOHHOro JOKYMEHTa coaepar cnefyoLlimne afieMeHThb:

- TUTYNbHbIE OaHHbIE;

- cBefleHns 06 aBTope(ax) n opyrux OU3nNYEeCcKUX 1 IPUANYECKUX nuuax, y4acTBoBaBLUNX B CO3aHUM
3NEKTPOHHOIO AOKYMEHTa;

- 3arnaBue K TEKCTY unv obliee 3arnasue;

MpumeyvyaHue — MNpu OTCYTCTBUU 3arnaBuUs K TEKCTY UMK OBLLErO 3arnaBus B 3NEKTPOHHOM JOKyMeHTe 616-
nuorpadupyiolliee ydpexxaeHue MoxeT camo AaTth obliee 3arnasue, nMbo UCnonb30BaTh NepBbie CTPOKM Npoussene-
HUA, NepBble Kaapbl hunbma, nepebie dpasbl ayANoA0KyMeHTa.

- hopMy coaepKaHusi ANEeKTPOHHOrO [OKYMEeHTa, KoTopas Onpeaensercsa no npupoae OCHOBHOM WH-
dhopmaumm (Hanpumep, TEKCT, 3ByKO3anuch, ayAnoBM3yarnbHoe nsobpaxeHune);

- yKasaHue canTa opraHvsauuy Uy nepcoHarnbHoro canta, Ha KOTOPOM pasMeLLeH ANEeKTPOHHbIN [0-
KYMEHT;
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- Aaty, MecTto v BpeMsl Co34aHnsi ANeKTPOHHOIO JOKYMEHTE,;

- BUJ 3NEKTPOHHOrO JOKYMEHTa (Hanpumep, 3neKTPOHHOEe M3[4aHune, ANeKTPOHHOe NMUCbMO, peknama,
coobuieHne B coumarnbHbIxX ceTax);

- NOEHTUMUKALMOHHbBIM HOMEP, KOTOPbIN UCMONb3YEeTCHA ANA perncTpaunm anekKTpoOHHOro OKYMEHTa,;

- COOTHOLLEHME C UCXOAHLIM MCTOYHUKOM (OPUIMHANbHOCTb);

- 0bnactb hU3MYECKOM XapakTePUCTMKX, B KOTOPOW yKa3sblBalTCs opmaT, pasMmep, nporpammHo-
annapaTtHas cpefia 3MeKTPOHHOrO AOKYMEHTa, AaTa 0BHOBNEHUS 1 Ap.;

- 06nacTb MECTOHaXOXKAEHWS, B KOTOPOM YKasblBaAKTCH MOEHTUMUKATOP KOMMYHUKALMOHHOIO YCTPOWU-
ctBa B ceTun (Hanpumep, IP-agpec), agpec canta B cetn uHTepHeT (URL), MecTo xpaHeHus uandeckoro
HOCUTENS U T.M.;

- MMHUMarbHble CUCTEMHbIE TpeboBaHUS;

- BubnnoTeYHyo cneunduKaLmio, KOTopas COAEPXKUT CPOK XPaHEHWs, Y4ETHbIM HOMEp AOKYMEHTa B
BrbnnoTeyHoM PoHAE;

- 3HaK MHOOPMALMOHHON NPOAYKLNN.

7.5 BbixofHble cBeOEHWS ANst 3NeKTPOHHOro uagaHus — no MOCT P 7.0.83.

7.6 Mopsinok cocTaBneHms Gubnuorpamnyeckon 3anncK anekTpoHHoro gokymeHta — no NOCT 7.1.

7.7 Brnioku yHMBepcanbHoro Habopa MeTagaHHbIX:

- AaHHble 00 3MeKTPOHHOM JOKYMEHTE KaK MHTennekTyanbHOM obbekTe (CBeaeHusa o cospaTtene, 3a-
rnaBuMu/Ha3BaHNK, OTBETCTBEHHOCTU, COAEPXKaHUN U A3bIKOBOW MPUHAANEXHOCTH);

- cBeAeHunst 06 aNeKTPOHHOM OOKYMEHTE Kak 0 hmamyeckom obbekTe (hopmaT, pasmep, KOMMNOHEHTbI,
appecHas nHgopmMaumns); )

- XapakTepUCTUKM XXM3HEHHOTO LiMKNa 3NeKTPOHHOIO AOKYMEHTa (4aThl U MHble NapameTpbl BpEMEHN);

- [l@aHHble O CBSA3N KOHKPETHOro 3MEeKTPOHHOrO AOKYMEHTa C APYrMMU 3NEKTPOHHbIMU OOKyMEeHTaMu
(cBEOEHUS O BEPCUM, B3AUMHOM UMTUPOBAHWW, OTHOLLEHUSX «POA—BUO» U «4aCTb—LENoey);

- CBEAeHMs O JOCTYMeE K 3NEeKTPOHHOMY LOKYMEHTY (yCrnoBMs, NpaBa 1 Npasunia UCcnofnb3oBaHus).

7.8 Cnocobbl cBA3M Mexay MeTagaHHbIMU U ANEKTPOHHBIM JOKYMEHTOM:

- MeTafaHHble coaepXar B 3anvcu, KOTopas XpaHUTCA OTAEeNbHO OT OMUCBLIBAEMOTO 3MEKTPOHHOIO 0-
KyMEHTa;

- MeTaJaHHble XPaHAT HENOCPEACTBEHHO B 3MEKTPOHHOM LOKYMEHTE U U3BMNEKalT U3 Hero no mepe
HEeobXOAUMOCTM.
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